PBS Notes

Substitutes:
· Substitute teachers are not allowed to write marks in the students PBS folders.  If marks are needed, a fellow grade level teacher can mark the folder.

· Substitute teachers are not allowed to give out green Eagle Bucks.  They may give out no more than 3 orange Sub Bucks per day.  For pullout teachers, subs give out 1 orange Sub Buck per class.

· Substitute teachers also should not fill out the blue slips for the pullout teachers. 

Morning Duty:

· Everyone that has a morning duty will write any behavior problems on a yellow duty slip (same format as blue pullout slip).  We are going to try and make them available on the outside of each teacher’s classroom.

· Marks will be written on this slip the same as on the blue slip, with the child’s name and the letter-number combination pertaining to their behavior.  The duty teacher is not to write in a student’s PBS folder.

· Marks should only be given for students who are causing problems (out of their seat continuously, excessive talking, bothering others, etc.)

· Please do not write a student up for not doing their morning work if they are not disturbing their classmates.

· Remind your students that all classroom rules discussed at the beginning of the year must be followed in the morning, even when the classroom teacher is not in the classroom.

Miscellaneous:
· The cart will come around on Friday, October 26.  We will also have “Off the Cart” passes for the teachers to sell.  These can be sold anytime during the week that the cart comes around.  A form will be placed in your box and should be returned to Ms. Moore on Friday.  

· Carry your Eagle Bucks with you throughout the building.  Eagle Bucks can be used in the cafeteria, during duty times, and in the hallways.

· Students are NOT allowed to give out Eagle Bucks.

