Request for access to FinancePLUS (use for both new requests or requests for changes)
Person needing access      
School or department      
Do you have an existing FinPLUS user name or a StudentPLUS user name ?          
If so, what is it?       
Are you replacing another employee?          
If so, who and did they transfer to another location or leave CPSB employment?      
Requesting access to:      (indicate if you have received or are scheduled to receive training for the area requested)  **For Financial inquiry and requisition access, be prepared to provide budget codes that you need access to.**
 FORMCHECKBOX 
 Payroll employee absence entry   Trained?      
 FORMCHECKBOX 
 Departmental Financial Inquiry     Trained?      
 FORMCHECKBOX 
 Requisition Entry    Trained?      
 FORMCHECKBOX 
 Requisition Approval    Trained?      
 FORMCHECKBOX 
 Other        
Budget Codes you need access to: (for general fund- please indicate the dept # requested     for all other funds, just indicate the fund number(s))
      
Authorized by:    _     
                            Principal or Supervisor

*****************************************************************

Return by Email: have your Principal/Supervisor fill in the form and email it back to   cindy.rogers@cpsb.org (under FILE select SEND TO then MAIL RECIPIENT (as ATTACHMENT)
**********************************************
