INTERNAL AUDITING DEPARTMENT
CALCASIEU PARISH SCHOOL BOARD
3310 Broad Street

Lake Charles, LA  70615
(337) 217-4190
(337) 217-4191 fax


August 18, 2011

Bookkeepers:

There seems to be more confusion now concerning the payment of contracted services than there was before our meeting last week. I am going to try to simplify this subject and hopefully clear up some of the confusion.

Send all payments for labor to Accounts Payable Department. This includes, but is not limited to, catering, landscaping, DJ’s, band, cheerleader, dance line instructors, etc.

Send all payments to individuals and un-incorporated businesses to the Accounts Payable Department. Part of the problem in the past was knowing who fits into this category; therefore, if there is the slightest question, or any doubt in your mind, if someone or a business fits this category; send it in to the Accounts Payable Department.

There has been no change to the method of paying officials and security guards.
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