APPENDIX D

CALCASIEU PARISH SCHOOL BOARD

DISPOSITION OF SURPLUS OR OBSOLETE ASSETS
FROM:










(School or Department)

DATE:










The following fixed asset(s) is/are appropriate for disposal.  Please adjust my school/department's fixed asset records accordingly.

	TAG NUMBER
	DESCRIPTION
	SERIAL NUMBER

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Explanation:

APPROVED BY:





PRINCIPAL/DEPARTMENT HEAD












(Signature)


(Date)

FIXED ASSETS DEPARTMENT












(Signature)


(Date)

