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'y Calcasieu Parish School System
’i Division of Transportation

When you receive an email from me saying you havepgporoval request waiting for
your approval, please delete the notification andhe following.

1. Please go to our Transportation Web Site.
Clickhttp://www.cpsb.org/system/transportation/
2. Move your mouse to the icon to the left on our vitebsnd click on it.
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3. You may be asked to log in. If so please use yoaildogin and email password
to getin.

4. Once you get into the software please go to “Waitnpproval” to see if there are
any field trips awaiting your approval.
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5. If you only need to see the field trips for youhsol that have already been
approved please click on thelOME” button. All your approved field trips
should show up there. If they do not please emaibelow. Any teacher can
view their individual field trip requests this wag well.

6. Please forward this to anybody that asks abouhd has anything to do with
approvals.



